TEACHERS’ GUIDE TO THE GOLDEN BOOT

1. Before the Challenge starts

Every school has been allocated a single login and password. This has to be shared with all the class teachers if they are using the internet to enter travel information in their classroom.  Before the Challenge starts, please make sure that all relevant staff have tried out the data entry procedure and are comfortable with it. The data entry screens can only be seen when a person is logged in. We have also assumed that your class names have already been entered; if not please see the illustration in section 3.2 of this Guide.

My school’s login:  ………………… password:  ……………………….

Q: My school does not have internet facilities in the classroom – what should I do? 

A: You can download a form from the website, print off however many you need and write down the hands-up information on a form – you can then enter this information onto the web-site at a later time.

2. Logging in

You can log in via the Surrey Healthy Schools site:

http://www.surreyhealthyschools.co.uk/  > click on the Golden Boot Challenge 2011 icon

If you want, you can change the password for your school by clicking on Change Password in the left hand menu, but it will change it for all teachers so don’t forget to tell them!

3. Entering travel information

Step 1: select the Challenge
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	Click on ‘Golden Boot Challenge 2011’.



Step 2: select a class
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	Click on the class name to enter travel data. You can also add new classes from this section – if you want to record how staff travel during the Challenge, then simply key in “Staff” and click on “Add a new class”.




Step 3: select the day
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	You will see a screen showing the dates for which you can enter travel information. You will see all the dates in June; your school may have chosen to run the Challenge on all of them or a selection of them.

These are the days over which the Challenge runs and against which you will be entering information. 

It’s important that you enter your baseline data for May 20th as it enables comparison calculations to be made. 




Step 4: enter the ‘hands-up’ information

	[image: image4.png]Please enter the total number of pupils travelling by:
Do School,Dem Gl

ok 'm

Has something special happened today to affect your green score?

2

For exanpe, hoveyou v, sh a3 Scoot I Doy o push up yourgree sore - o hs samething
Paspened t reduce yor sreen scoe, such 3 e thundertorn the puts people off akig?

Todoy e hd.
Fothing sl






	When you are with the class on the day you have selected, you can choose one of three ways to enter data:

1. make a headcount of how many pupils have travelled by each mode of transport, then type the total into the box; 

2. using the interactive whiteboard, each pupil can click on the transport they used, which will increase the total in the box by one;

3. make a headcount of how many pupils have travelled by each mode of transport, record the totals in the on-line spreadsheet and the information will automatically display in each mode of transport.




You will also see a box for additional comments at the bottom. If you’ve had a special event or some other influence that has an impact on the day’s travel, such as torrential rain, you can make a note of it here.

Once you have collected the information, click the ‘Enter the Information!’ box.

When you have clicked to enter the information, you will see an option to view the results.

4. Viewing the travel information:
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	The numbers collected in the ‘hands up’ exercise will automatically convert into percentages and will show on the results page. The overall ‘green’ score will also be calculated and shown here.

As more days are added, the running average green score will be calculated as well as the day with the highest green score. A further click will show the results in graph form.
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	There are also the following data viewing options:

· see a stacked bar chart of the modes used on a daily basis

· compare class results to other classes in the school – you use this to work out the Trophy winners

· view other schools’ results.



5. Changing information you’ve already entered

Once you’ve entered a day’s information for a class, you will see the menu has changed the next time you return to the ‘select a date’ page: it shows information has been entered for the baseline day. It also allows you to go back to edit the data by clicking on the “Change” link.

6. Winners of the Trophy
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Using the online graphs, you can compare the results of all the classes for your school. 

It’s up to you how you award the Trophy – it might be to a single class or shared amongst classes; some schools choose to award it to all the pupils.  Most schools use an assembly to award the Trophy.

Winners are most commonly selected by the class that has made the greatest change to green travel and/or the class that has the highest green travel score.

Classes with a high green ‘baseline’: these classes are more likely to win the highest green travel score.  It is worth giving these classes a special commendation as they are the ones using green travel day in, day out. On the other hand, you would not want to publicise this commendation in advance as it will distort your baseline scores.

7.
Accompanying Resources

Resources which you can order on-line
Golden Boot Trophy

The Golden Boot trophy can be awarded to (i) the class that achieves the best change in green travel (ii) the highest level of green travel (iii) both.

2011 Plaque

This is for displaying on the Golden Boot trophy.

Banner

This measures 10ft by 3ft and can be used to promote to your neighbours the effort you are making.  We hope that you can find a space on your school site somewhere so that passers-by can see it.  Please do not place the banner on the highway or on school safety railings.

Stickers

Pupils can stick these on to their uniform or bags, or even save then. You can give these out at the start of the Challenge or as you see fit.

Metal badges

These are for pupils in the winning class(es).

Resources which can be downloaded from the Schools’ Section of the web-site

Posters

These are for you to put up wherever you’d like to.  You can also download blank posters for pupils to colour in.

Classroom Charts

These are an optional resource that help to keep a classroom ‘buzz’. It’s a quick exercise for the pupils to add their daily results to the bar chart. 

Pupils just transfer their green score from the web page to the chart. The first column shows a series of Freddy the Fox faces. After the baseline exercise, teachers might like to discuss with the class which ‘face’ they could aim to reach. The idea of this is twofold: firstly, pupils can think about the possibilities and limitations in promoting green travel and secondly, a class can set and achieve their own target for the Challenge so, even if they don’t win overall, they can reach their own goal.

Certificates

The website will give an overall green score that your school has achieved.  At the end of the Challenge, you can print a certificate from the web-site, write or print your score on it and display it in your reception area.  Alternatively, you may wish to customise these for individual classes, either at the end of or throughout the Challenge.

Manual record of how pupils travelled

These are for schools that do not have internet access in the classroom, or for use as a stand-by in case there are problems with your internet connection. You can just note down how the pupils have travelled and enter the information on to the web-site at a later time.

8.
Information for the school newsletter

You may like to add the following to your school newsletter:

“«School» is taking part in the Golden Boot Challenge, the biggest school travel competition in the country!  The annual Golden Boot Challenge is designed to encourage children, parents and schools to choose sustainable alternatives to the car on school journeys.  The Challenge will run (please enter information here about the days when the Challenge will run).  The results are being recorded online.  Go to www.surreyhealthyschools.co.uk then click on the Golden Boot icon to see how your child’s school is doing.  You can also try out the system yourself!”

Any Questions?

Please email lynne.howard@surreycc.gov.uk or call 020 8541 7387.
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